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IHOJOXEHHUE
0 MopPsi/IKe YHUUTOKEHUS MEePCOHATbHBIX JaHHBIX
B MOY J1O «Ilerpo3aBoackas aerckasi mikoJa uckyccrs um. M. A. baiakupesay»

1. O01ue mo10:KeHus

1.1. Hacrosimee IlonoxeHne o NOpsSAKE YHUYTOXKEHHUS [E€PCOHAIBHBIX JAHHBIX B
MYHHULMIIAJIBHOM  OIOJPKETHOM  OOpa3oBaTE€IbHOM  YUPEXKACHUM  JONOJHHUTEIBHOIO
obpaszoBanus Ilerpo3aBojckoro ropojckoro okxpyra «llerpo3aBojckas neTckas IIKoJia
uckycctB M. M. A. banakupeBa» (nanee — [lonoxxeHue) ycraHaBIMBaeT MEPUOJIUYHOCTD U
CHOCOObI YHMUYTOKEHUS HOCHTENEH, COJepKalluX MEepCOHANbHbIE JAaHHbIE CYOBEKTOB
MIEPCOHAJIBHBIX JaHHBIX.

1.2. Lensto Hacrosimero IlomosxkeHus sBnsercs oOecrneyeHHe 3aIIUTBl IpaB U CBOOOI,
oOyuaronuxcsi 1 paboTHUKOB ITpU 00pabOTKE UX NEPCOHAIBHBIX JaHHBIX B MYHUIIUIAIBHOM
O10JKETHOM 00pa3oBaTeIbHOM YUpEeXKACHUU JOTIOJIHUTEIILHOTO o0pa3oBaHUs
IleTpo3aBoackoro ropoackoro okpyra «llerpozaBoackas AeTckas MKOIa HCKYCCTB UM. M. A.
BanakupeBay (nanee — YupexaeHue).

1.3. OcHOBHEBIE MOHATUSA, UCIIOJIB3YECMbIC B Ilonoxenumu:

e CYOBEKT NEpPCOHAJbHBIX JAHHBIX — PAOOTHUK M (WMJIM) MHOE JMIO, K KOTOPOMY
OTHOCSITCS] COOTBETCTBYIOIIME NIEPCOHAIIBHBIE JaHHBIE;

e paboTHHK — (Qu3HYEeCKOe M0, BCTYNHBIIEE B TPYIOBBIE OTHOIICHHS C
YupexneHuew;
e TIepCOHANbHBIE JaHHBbIE — UH(pOpMaluUs, CcOXpaHeHHas B JoOoMm ¢Qopmare,

OTHOCAIIAsICS K ONpPEICICHHOMY WM OIpenensieMOMY Ha OCHOBAaHMM TaKOM
uHpopManuu ¢uznyecKkoMy JHIY (CyObEKTY MEepCOHANbHBIX JIaHHBIX), KOTOpas
camMa mo cebe WIM B COYETaHWU C JApyrod uHopmauueid, HMerouencs B
VYupexaeHuu, no3BoisieT UAeHTU(UIUPOBATh JTUYHOCTh CYOBEKTa MEePCOHATbHBIX
JTAHHBIX;

e 00paboTKa MEpCOHANbHBIX JAHHBIX — JEHCTBUS (Omepalnuu) C MepPCOHATbHBIMU
JTAHHBIMM, BKJIIOYas cOOp, CHCTEMaTH3alUIo, HAKOIUIEHUE, XpaHeHHEe, YTOUHEHUE
(oOHOBNIEHHE, HM3MEHEHHE), HCIIOJIb30BAHUE, pAclpocTpaHeHHe (B TOM 4YHCIEe
nepenayy), oOe3nMuMBaHUE, OJOKMPOBAHUE, YHUYTOXKEHHE IEPCOHAIBHBIX
JTAHHBIX;



e YHUYTOXCHHE IIEPCOHATBHBIX MJAHHBIX — JICHCTBUS, B pE3yJIbTaTe KOTOPHIX
HEBO3MOX)KHO  BOCCTAHOBHUTH  COJICP)KAaHHE  TEPCOHAIBHBIX  JTaHHBIX B
WH(OPMAIIMOHHON CHUCTEME TEPCOHANBHBIX JaHHBIX WM B PE3YNIbTaTe KOTOPBIX
YHAYTOXKAKOTCS MaTePHAIIbHBIC HOCUTEIH MIEPCOHATBHBIX JaHHBIX;

e HOCHUTEJIH MEPCOHATBHBIX JAHHBIX — KAaK AJICKTPOHHBIE (JIUCKETHI, KOMITAKT-IUCKH,
JICHTHI, (IeIl- HAKOMMUTEIN U Ap.), TaK U HEAIEKTPOHHbBIC (OyMa)KHBIE) HOCUTEIIH
MEPCOHATBHBIX JaHHBIX.

1.4. Hacrosimee [lonoxenne pazpaboraHo Ha ocHoBe DenepanbHOro 3akona ot 27.07.2006
No 149-d3 «O6 mnbopmaru, HHGOPMAIIMOHHBIX TEXHOJIOTHAX U O 3allUTe HHPOPMAIIHH,
®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcOHaNbHBIX JAHHBIX» U APYTUX
HOPMATHUBHBIX TPABOBBIX AKTOB.

2. HpaBI/IJIa YHUUITOXKCHUSA HOCHTeﬂeﬁ, CoAcpiKallUuX MEPCOHAJIBbHBIC TaHHBIC

2.1. VYHUYTOXXEHHME HOCHUTEJNCH, COJAEPKAIUX TEPCOHATIbHBIE JIaHHBIE CYOBEKTOB
MEePCOHANBHBIX JaHHBIX, TOJMKHO COOTBETCTBOBATH CIICAYIOIINM MPaBUIAM:

e OBITh  KOH(DUIEHIMAIBHBIM,  HUCKIIOYas  BO3MOXHOCTh  TOCJEIYIOIIETO
BOCCTAHOBJICHUSI,

e odopMIATECS IOPUAMYECKH, B YACTHOCTH, AKTOM O BBIJCJICHUU JOKYMEHTOB,
COJIep’KalllMX IE€pPCOHAIbHBIE JAHHBIE CYOBEKTOB IE€PCOHAJBHBIX MJAHHBIX, K
YHUUYTOKEHHUIO U aKTOM 00 YHUUTOKEHUU HOCUTEJIEH, copepKallluX epCOHATbHbIE
JaHHbIE CYyOBHEKTOB MEPCOHATBHBIX TaHHBIX;

e JIOJKHO NMPOBOJUTHCS KOMHCCHEN IO YHUUTOKEHUIO NEPCOHATIBHBIX TaHHBIX;

e VYHHMYTOXXEHUE JIOJDKHO KacaTbCi TOJNBKO TE€X HOCHUTENEW, coJepKallnux
NEPCOHAIbHBIE JJAHHBIE CYOBEKTOB IMEPCOHANbHBIX JAaHHBIX, KOTOpbIE MOJJIEKAT
YHUUTOXXEHHUIO B CBS3M C MCTEUEHHEM CpOKa XPAaHEHMs, AOCTHKEHUEM IIeJIH
00pabOTKM yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX JHOO yTpaToil HEOOXOJUMOCTH B
UX JOCTH>KEHHMH, HE JOMYyCKas CIy4alHOro WM MPEAHAMEPEHHOTO YHUUTOKEHUS
AKTyaJIbHBIX HOCUTEJIEH.

3. HOpﬂIlOK YHUUITOXKCHUA HOCI/ITEJIeﬁ, coacpRkammx NEPCOHAJIbBHLIC JaHHBIE

3.1. IlepconanbHble 1aHHbIE CyOBEKTOB MEPCOHANBHBIX JAHHBIX XPAHATCA HE JIOJIbIIE, YEM
3TOro TPeOYIOT Lenu HUX OOpabOTKH, M MOJUIEKAT YHUUYTOXKEHUIO 10 HCTEYEHHH CpOKa
XpaHeHus, JAOCTH)KEHMU Liered oO0padoTKM WM B ciy4yae yTpaTrbl HEOOXOJUMOCTH B HX
JOCTUKECHHH.

3.2. Hocurenu, comepkamue MEepCOHAIbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX,
YHUYTOXAIOTCSI B CHEIUAIbHO OTBEAECHHOM Jisi ATUX LeJe MOMEIIEHUH KOMHUCCUEH IO
YHUYTOXKEHUIO TIEPCOHANBHBIX  JIaHHBIX, YTBEPKJICHHOW TMPUKA30M  PYKOBOJUTEIS
VYupexnenus (nanee — Komuccus).

3.3. Hocwurenu, conmepkaiue MepcoHalIbHbIE JaHHbIE CyOBEKTOB IMEPCOHATBHBIX TaHHBIX,
yHuutoxaTcss Komuccueit B cpok, He mnpeBbimaronmid 30 gHEH ¢ JaThl JOCTHKEHUSA
1eneit 00paboTKK MEePCOHANBHBIX JAHHBIX JTMOO yTpaThl HEOOXOJMMOCTH B MX JOCTHKCHHH,
a TaK)Ke B CJIy4dae, €ClId UCTEK CPOK UX XPAHEHHS.

3.4. Komuccuss NpOU3BOJUT OTOOpP OYMaKHBIX HOCHUTENEH TEPCOHAIBHBIX JIaHHBIX,
NoJIC)KAUX YHUYTOKCHUIO, C YKa3aHUEM OCHOBaHUU IJI1 YHUYTOXKCHUA.



3.5. Ha Bce oroOpaHHBIE K YHHYTOXKCHHUIO JOKYMEHTBI COCTABJISETCSI aKT O
BBIIEJICHUH JIOKYMEHTOB, COJEpXKAIIUX MepCOHANbHbIE JaHHbIE CYOBEKTOB IEPCOHATBHBIX
JAHHBIX, K YHUYTOXKEHUIO.

3.6. B aktax 0 BBLIEICHHUHU JOKYMEHTOB, COJIEPIKALIMX NEPCOHAIbHbIE JaHHbBIE CyOBEKTOB
NEePCOHANBHBIX JAaHHBIX, K YHHYTOXKEHHUIO M aKTaXx o0 YHUYTOXXCHUU HOCHUTEIEH,
COJZIepKALINX TEePCOHAIBHBIEC JaHHBbIE CYOBEKTOB NMEPCOHANBHBIX JAHHBIX, HUCIPABICHUS HE
JOIYCKArOTCS.

3.7. Komuccust npoBepsieT HaJu4ue BCEX JOKYMEHTOB, BKJIIOYEHHBIX B aKT O BBIICICHUU
HOCHUTEJIEH, COJEepXkalluX IePCOHANbHbIE JaHHbIE CYOBEKTOB IEPCOHAIbHBIX JAHHBIX, K
YHUUYTOKEHHUIO.

3.8. Ilo OKOHYaHUM CBEPKU aKT O BBIJIEICHUU JIOKYMEHTOB, COJEPXKALIUX NEPCOHAIbHbBIE
JaHHblEe CYOBEKTOB IEPCOHAIBHBIX MJAHHBIX, K YHHUYTO)KEHHUIO IIOJAIMUCHIBACTCS BCEMHU
wieHamu Komucceun n yreepxkaaercs PykoBoaurenem.

3.9. Hocurenu, comepkamiye NepCOHANbHbBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JTaHHBIX,
oTOOpaHHbIE JI1 YHUYTOKEHHMs M BKIIOYEHHBIE B akT, mocie mpoBepku ux Komuccueit
NEepeaaroTCs OTBETCTBEHHOMY 33 YHHYTOXKEHHE JOKYMEHTOB B IIOMEIICHHE IO aJApecy T.
Ilerpo3aBonack, yi. ®pynse, 14a (momMerieHue aAMUHUCTPALMK YupexaeHus) (nanee — yi.
Opyn3se, 14a).

3.10. VYHHUYTOXXEHHWE HOCUTENeW, COJep)KalluX NepCOHAIbHbIE JTaHHbIE CYOBEKTOB
MEPCOHANIBHBIX JIAHHBIX, MPOU3BOJIUTCS TOCJIEC YTBEPKICHUS aKTa B TPHUCYTCTBUHM BCEX
yieHoB Komuccnu, KOTOpble HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a MPABUIBHOCTh U
MOJTHOTY YHUUYTOXKECHUSI TIEPEUNCIICHHBIX B aKT€ HOCUTEJIEH.

3.11. YHuuTOXCHHE NEPCOHANIBHBIX MOAaHHBIX, C€CJIIKM J3TO AOMYCKACTCA MaTCpualbHbIM
HOCHUTCJIEM, MOXKCET HPOU3BOAUTHCH CHOCO6OM, HCKIIIOYaromuM z[aaneﬁmon 06pa60TI<y
OTUX IMCEPCOHAJIBHBIX AJAHHBIX C COXPAHCHHUEM BO3MOXHOCTHU 06pa6OTKI/I HWHBIX JaHHBIX,
Ba(l)I/IKCI/IpOBaHHBIX Ha MaTCpUaJIbHOM HOCUTCIIC (y,[[aHeHI/IC, BLIMapI)IBaHI/Ie).

3.12. VHUYTOXKEHNE HOCUTENEH, COJEp)KAIUX IMEePCOHAIbHBIC NAaHHBIE, OCYIIECTBIISETCS B
CJIEYIOLLEM ITOPSIIKE:

e YHMYTOXXEHHE NMEPCOHATBHBIX JTAHHBIX, COJAEPIKALIMXCA HA OyMaKHbIX HOCHUTENSX,
OCYIIECTBIISIETCS IyTeM M3MEJNbUYEHUS HAa MEIKHE 4YacTH, HCKIIYaoIne
BO3MOXHOCTh MOCJEIYIOIIEr0 BOCCTAaHOBIEHHUA HH(popmanuu. V3menpueHue
OCYIIECTBIISIETCS C HCIOJIb30BAaHWEM IIpesaepa (YHUUTOXUTENSI JOKYMEHTOB),
YCTaHOBJIEHHOI'O B omenieHuu yi. ®@pynse, 14a;

e YHUYTOXXEHHE MEPCOHAIbHBIX JaHHBIX, COJEPXKALUIUXCS Ha MAalIHHOYUTAEMBIX
HOCHUTEIISIX, OCYIIECTBIISIETCS MyTeM HAaHECeHUs UM HEYCTPAHUMOTO (PU3NYECKOTO
MOBPEXACHUS, MCKIIOYAIONIEr0 BO3MOXHOCTh HX MCIOJIb30BaHUS, a TakKke
BOCCTaHOBJICHUS JIaHHBIX. BhIlIeykazaHHOe JocTUTaeTcs myTeM aedopMupoBaHus,
HapyIICHUs €MHON LEJIOCTHOCTH HOCUTEIS;

e TMOAJEXKAIINE YHUYTOXKEHHUIO (aillibl ¢ MEepPCOHATbHBIMU JIaHHBIMH CYOBEKTOB
NEPCOHAIBHBIX JIAHHBIX, pPAaclOJOXKEHHbIE Ha JKECTKOM JHUCKe, YAAJISIOTCS
CPEICTBAaMU ONEPALMOHHONW CHUCTEMBI KOMIIBIOTEPA € MOCIEAYIOIINM «OUYHUIIEHUEM
KOP3UHBDY;

e B CIlydae JAOMYCTHMOCTH MOBTOPHOTO ucnoib3oBanus Hocurenss CD-RW, DVD-RW
IPUMEHSIETCS MPOrpaMMHOE YAalleHue («3aTUpPaHHUe») COAEPKUMOTO TUCKA MyTeM



ero GopmarupoBaHus ¢ MOCIEAYIONICH 3aMMChI0 HOBOM MH(MOpMAIMK HA JaHHBINA
HOCHTEIIb.

4. Ilopsaaok caauym MaKkyJaaTypbl

4.1. JIOKyMEHTBl 1O MCTEYCHHUU CPOKA XpPAHEHHUs, JOCTH)KEHUH Lieneld oOpaboTKU WM B
cllyyae yTpaTbl HEOOXOJUMOCTH B MX JOCTM)KEHUM IOJUIEkKAT YHUUTOXKEHHUIO IyTEM Cllauu
OpraHu3aMsIM, COOMPAIOIIMM BTOPCHIPhE (ITYHKTHI IpUeMa MaKyJIaTyphl).

4.2. BblieneHHble JOKYMEHTbl IO AaKTy O BBIICIEHUM JOKYMEHTOB, COAEpIKallUX
IIEPCOHAJIbHbBIE JaHHbIE CYyOBEKTOB IIEPCOHANBHBIX JAHHBIX, K YHUUTOXKEHUIO IIEPEAIOTCs K
YHUUYTOXKEHUIO B YIITAKOBAHHOM BUJIE.

4.3. JIokyMeHThl, IOJUIeKaIlle BbIBO3Y, HE JOJDKHBI COAEpXk aTb Oymary M KapTOH, HE
IIPUTOJHbIE I MepepaboTKy; Oymary M KapTOH, HOKPBITHIE IMOJUATUICHOM M JIPYTHMHU
ITOJIMMEPHBIMH IIJIEHKAMM; MaTEPHUAJI, BBIACIIAIOIINMI SA0BUTHIE U TOKCUYHBIE BEIIECTBA.

4.4. I[OKYMGHTBI, noICKalue BoIBO3Y, HC NOJIKHBI COACPIKATD!:

e TpsAIbE, BEPEBKY, IIIAraT U3 JIyOsHbIX BOJIOKOH M OJIHMEPOB;

e METAJUIMYECKHE U JEPEBSHHBIC H3/CIHs, KyCOUKH CTEKJIAa U KEPaMHUKH, KaMEHb,
yrojib, CIIOLy, HeutodaH, NeJUTyI0ua, MOJMMEPHbIE MaTepHUalbl B BUAE WU3CITHA
(MIeHOK, TpaHy’), MEHOIUIACT, HICKYCCTBEHHYIO M HATypaJIbHYI0 KOXY, KJIECHKY,
ouTym, napaduH, OCTATKU XUMUYECKUX U MUHEPAJIbHBIX BEIIECTB M KPACOK;

e BIIAXKHOCTb JIOKYMEHTOB, IMOJAJ€Xallas BbIBO3y, JOJKHA ObIThb He Oonee 10
HPOIICHTOB.

4.5. Cnada oopmitsieTcst TpUeMO-CIaTOYHBIMUA HaKJIaJHBIMU, TAHHBIE KOTOPHIX (AaTa ciauu,
HOMEp HakJaJHOH, BeC CAaHHON MaKynaTypbl) YKa3bIBalOTCSI B aKT€ O BBIACICHUU
JOKYMEHTOB, COJICPKAIUX IEePCOHATBHBIC JAaHHBIC CYOBEKTOB IEPCOHAIBHBIX JTAHHBIX, K
YHUUYTOXKEHHUIO.

4.6. TIlorpy3ka u BBIBO3 JIOKYMEHTOB OCYIIECTBIISIIOTCA 1O KOHTPOJEM JIUIIA,
OTBETCTBEHHOTO 32 00ECIIeYeHNE COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOAPA3/IEICHHUS.

4.7. OroOpaHHbIE K YHHUUTOKEHHUIO JOKYMEHTHI IEepes clladeil Ha mepepadoTKy B KauecTBe
MaKyJaaTypbl JOJDKHBI B 00S3aTEILHOM MOPSAIKE M3MENbYaThCs 0 CTENEHH, NCKIIOYaIOIeH
BO3MOYKHOCTb IIPOYTEHUS TEKCTA.

5. Hopsinok opopmiieHUsI JOKYMEHTOB 00 YHHUYTOKEHUH MEePCOHAIBHBIX JAHHBIX

5.1. OO0 YyHUYTOXEHHH HOCHUTENEeH, COJepXKalluX TepCcOoHalbHbIe naHHble, Komwuccus
COCTAaBJIICT U IIOAIIMCHIBACT aKT 00 YHUYTOXCHUUN HOCI/ITGJ’IGﬁ, COACPpKAMMNX MEPCOHAIIBHBIC
JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX, KOTOPBIM YTBEPKMACTCA PYKOBOJIUTEIIEM
Yupexaenus.

5.2. AkT 00 YyHWYTOXEHUW HOCHUTEJICH, COIEP)KAIIUX TMEPCOHAIbHBIE JaHHBIE CYOBEKTOB
MEPCOHANBHBIX JAHHBIX, COCTABIISIETCS TI0 YCTAHOBICHHOU (hopMe.

B akre yka3biBarorcs:
e JiaTta, MECTO U BPCM YHUYTOKCHH,
e JIOJDKHOCTH, (haMUJIMH, HHUIMAIBI WwieHoB Komuccuu;



e BHUA W KOJUYCCTBO YHHUYTOXKACMBIX HOCI/ITGJIef/'I, CoACpKalX TMCPCOHAIBHBIC
JaHHBIC CY6BCKTOB IEPCOHAIBHBIX JaHHBIX;

e OCHOBAHHUC IOJId YHUYTOXKCHUAA,

e coco0 YHHUYTOXKCHUSI.

5.3. ®akT YHUYTOXEHHS HOCHUTEJICH, COJEp)KAIIUX MEPCOHAJIbHBIC TaHHBIC CYOBEKTOB
MEPCOHATBHBIX JAHHBIX, (UKCUpYEeTCS B JKypHaJle ydeTa JOKYMEHTOB, IEepEeJIaHHBIX Ha
YHUYTOXKCHUE. J|aHHBIN JJOKYMEHT SIBIISICTCS JIOKYMEHTOM KOH(HUICHIIMAIFHOTO XapakTepa u
BMECTE C aKTaMH XPAaHHUTCS B TomenieHnu yi. @pynse, 14a 6eccpouno.

6. OTBEeTCTBEHHOCTD

6.1. OTBETCTBEHHBIMH JIMIIAMM 32 OpraHMU3ALMIO0 XPAHEHUS JOKYMEHTOB SBIISIFOTCS
pabOTHUKH, OIpEeICHHBIC JIOKAIBHBIMA aKTaMH YUpexJIeHus (MpHuKasbl, MHOE) B TOM
YUCIIE:

- Tlomoxxennem 00 00pabOTKE ¥ 3aIIUTE IEPCOHATBHBIX JAaHHBIX OOYYarOIIMXCS
MYHUIIUTIAIBHOTO  OIO/DKETHOTO  O0pa30BaTEIbHOTO  YUPEXKIEHHUS  JIOTIOJHUTEILHOTO
oOpazoBanus IlerposzaBonckoro ropoackoro oxpyra «llerpo3aBojackasi neTckas IIKoJa
uckycctB uMeHu M.A. banakupea» (pa3zaen 3);

- Tlomoxxenmem 00 00paboTKe W 3alIMTe TEPCOHAIBHBIX JAaHHBIX pPaOOTHHUKOB
MYHUIMNIAIBHOTO  OIO/DKETHOTO  00pa3oBaTENbHOTO  YUPEXKICHUS  JIOTIOJHHTEIBHOTO
obpazoBanust IlerposaBojckoro ropoackoro oxpyra «lleTrpo3aBojackas neTckas IIKoJja
uckyccTB uMeHu M.A. Banakupesa» (paszzen 4).

6.2. CoTpyaHMKH YUpeXAE€HUS MOTYyT ObITh MpPHUBJICYEHBl K aJMHUHUCTPATUBHOMN
OTBETCTBEHHOCTH 3a HapylleHHe TpeOOBaHUII MO OpraHu3alliud XpaHEHUs JOKYMEHTOB,
COJIEpIKaIlMX NIEPCOHAJIBHBIE JaHHBIE.

COI'TTACOBAHO:
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